LEX 141
CIVIL LITIGATION I

COURSE DESCRIPTION:

Prerequistes: LEX 140
Corequisitess  None

This course covers advanced topicsin the civil litigation process. Topicsinclude mations,
discovery, and trid and appellate procedures Upon completion, students should be able to assist
an dtorney in preparing and organizing documents for tria, settlement, and pogt-trid practice.
Course Hours Per Week: Class, 2. Lab, 2. Semester Hours Credit, 3.

COURSE OBJECTIVES:
By the conclusion of this course a student should be able to:
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Exhibit aworking knowledge of state and federd court hierarchy.

Exhibit an understanding of civil procedures.

Determine gppropriate local, Sate, federal and administrative rules

Cdculate deadlines

Record and file documents appropriately

Arrange for service of process and ensure that appropriate proof of service has been
filed.

Practicd ethica behavior and avoid the unauthorized practice of law.

Exhibit appropriate office and courtroom etiquette and demeanor.

Practice teamwork

Demondrate competence in writing skills.

Prepare and draft correspondence and memos.

Maintain client communication.

Conduct witness and client interviews.

Explain procedural mattersto clients.

Arrange and coordinate appoi ntments, meetings, and conferences.

Consult with resource persons, officers of the court and administretive agency staff.
Convey case status to gppropriate individuas.

Coordinate client and witness appearances.

Formulate questionnaires for interviewing clients and witnesses.

Draft and amend pleadings, motions and discovery orders.

Prepare the civil summons, cover sheet, and subpoenas.

Locate and interview expert witnesses and consultants.

Perform background investigations.

Prepare anotebook for settlements, arbitration/mediation, case analyss and trid.
Digest and summarize depositions and transcripts.

Obtain and summarize medical, police, and accident reports.

Prepare and maintain exhibits and visud ads.

Prepare and maintain check lists of exhibits, visua aids and subpoenaed items and
witnesses.
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29. Identify, collect, and preserve physicd evidence.

30.  Authenticate exhibits for evidentiary use in court.

31.  Attend and provide assistance to trid attorney a depositions, hearings, and trias.

32.  Setup and use database, case management, docket control and conflict search
programs.

33.  Operate the Sate, federa, and county courthouse computer systems.

OUTLINE OF INSTRUCTION:

l. Overview of discovery
. Interrogatories
A. The purpose of interrogatories
B. Answering Interrogatories
C. Andyzing the answer and compelling responses
IIl.  Depostions
A. The scope of depositions
B. Typesof depostions
C. Prdiminary tasks
D. Digesting depositions and other documents.
V. Document production and control, medica exams, and compelling discovery.
Production of documents and things and entry upon land for ingpection.
Preparing documents for production of documents and things
Production procedure.
Request for physicd and mentd examination.
Reviewing and interpreting medical record and other technica
documents.
Request for admissons under Rule 36
Objections, compdlling discovery, and sanctions.
. Freedom of Information Act
lement and dternative dispute resolution
Preparing for settlement.
Role of insurance paralegd.
Preparing for pre-trid conference
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Settlement Conference

Settlement forms
1. Reeasesand settlement agreements
2. Stipulatiion and order for dismiss
3. Consent decree and order
4.  Sdtlement digtribution statement

F. Alternative dispute resolutions

1. Arbitration
2.  Medidtion
3. Early case assessment
4.  Summay jury trid
5. Rodeof pardegd in dternative dispute resolution
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VI.  Trid preparation and trid
A. Introduction and trid preparation checklists
Subpoena witnesses
Jury invedigation
Preparing demonstrative evidence
Tria notebook
Preparing the client and witnessfor trid
Additiond preparations
Assistance &t trid
Jury sdlection
Shadow jury
Witness control
Documents and Exhibits
Exhibit and witnesslogs
Trid notes
Trid day review mestings
. Pdlling thejury
VIl.  Post trid practice and procedure
A. Pod trid motions
B. Judgment and bill of costs
C. Enforcement of the judgment
1.  Locating the assets of the judgment debtor
2. Obtaining the assets of the judgment debtor
D. Apped
1.  Introduction to the appellate process
2. Appdlate procedure checklist

3.  Assdinginappeds
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REQUIRED TEXTBOOKSAND MATERIALS:

James W.H. McCord, The Litigation Paralegal: A Systems Approach, 4™ edition, West Legd
Studies, 2002.

STATEMENT OF STUDENTSWITH DISABILITIES:

Students who require academic accommodations due to any physica, psychologicd, or learning
disability should request assstance from the Disability Services Coordinator within the first two
weeks of class. Likewise, sudents who potentialy require emergency medica attention due to
any chronic health condition are encouraged to disclose this information to the Disability
Services Coordinator within the first two weeks of class. The Coordinator can be contacted by
cdling 686-3652 (V/TT), or by vidting the Student Services Office, Room 23, of the White
Building.
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